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B.B. Kazakos

MMOJIMTUKA
00padoTKH MepPCOHATbHBIX TAHHBIX
MOKY COIII Ne 2 r. Jly3sl

1. O0mue moJ10KeHHUA

1.1. Hacrosiias nosutuka o6padotku nepcoHanbHbix manubix MOKY COIII Ne 2 r. JIy3sl (nanee —
ITonuTrka) onpenenser nean 00paboTKH MepCOHATBHBIX JaHHBIX, KATETOPHHU H IIepeUeHb
oOpabaTbIBa€MBIX IEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, TIEPCOHAILHBIEC JaHHBIE KOTOPBIX
00pabateIBalOTCA, CIOCOOBI, CPOKU UX 00PaOOTKH U XpaHEHHS, HOPSIOK YHHUYTOKEHHS IEPCOHATBHBIX

JAHHBIX TIPH JOCTHIKEHUH Liejiel UX 00pabOTKH HITH TPH HACTYIUIEHHH HHBIX 3aKOHHBIX OCHOBAHMIA
MOKY COII Ne 2 r. JTy3s! (nanee — IlIkona).

1.2. JlokasnbHble HOPMATUBHBIE aKThI M HHBIE JOKYMEHTBI, perliaMeHTUPYIOITHEe 00paboTKy
nepcoHanbHeIX AaHHbIX B [lkorne, paspabareiBatoTes ¢ yueTom monoxenuit [lomutuku.

1.3. JletictBue IlonuTHKH pactpocTpaHsieTcs Ha epcoHaIbHbIE TaHHbIe, KoTophie [1IkoTa
oOpabaThIBaeT ¢ UCIOJIb30BaHUEM U 0e3 HCIIOIB30BaHMs CPE/ICTB aBTOMATH3AIIHH.

1.4. B ITonuTHKe HCTIOIB3YIOTCS CIIETYIOLIHUE TOHSITHS:

e IEPCOHATBHBIE JaHHBIE — JT00as HHPOPMALIUs, OTHOCSIIASCS MPSIMO UJTH KOCBEHHO K
OIIpEJIEJICHHOMY HJIU OIIpeiesieMOMY (GU3HUECKOMY JTHITY (CYOBEKTY MepCOHATBHBIX
JIAaHHBIX );

e IIEPCOHAIBHBIE JaHHBIE, Pa3pelIeHHbIE CYOBEKTOM ITePCOHATBHBIX JAHHBIX IS
pacnpocTpaHeHHsl, — IEPCOHAIbHBIC TaHHBIE, JOCTYI HEOTPAHHYEHHOTO KPYyTa JIUIl K
KOTOPBIM IIPEJOCTABIIEH CyOBEKTOM MEPCOHATBHBIX JAHHBIX TyTEM Ja4YH COTJIAcHs Ha
00paboTKy NepcoHaNbHbIX JaHHBIX, Pa3pEIIeHHBIX CyOBEKTOM EPCOHATBHBIX JaHHBIX IS
pacnpocTpaHeHus B OPsIKE, MpeaycMoTpeHHOM DenepaibHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH);

oIeparop NepCoOHANbHBIX JaHHBIX (onepatop) — [1Ikona — ropuaHuecKoe U1,
CaMOCTOSITENILHO HIIH COBMECTHO € IPYTUMH JIMLIAMH OpraHu3yrolee u (Uin)
OCyLIeCTBIIsAOIIEe 00paboTKY MEPCOHANBHBIX JaHHBIX, ONpeIestoliee e 00padoTKku
[IEPCOHAIBHBIX JaHHBIX, COCTAB MEPCOHALHBIX JTAHHBIX, MTOIIeKANIMX 00padoTkKe, NefcTBUS
(omepanuH), coBeplIaeMble ¢ EPCOHATBHBIMH JaHHBIMH;

00paboTKa NepcoHaIbHBIX JaHHBIX — JAefcTBHE (ONepalys) UIIH COBOKYITHOCTb AeHCTBHUIA
(omeparuii) ¢ nepcoHaJIbHBIMHU TaHHBIMH C HCIIOJIB30BaHUEM U 03 HCII0JIb30BaHUs CPEICTB



aBTOMAaTH3AlNH, BKIItoYasi cOOp, 3aIUCh, CUCTEMATH3AIII0, HAKOIUJICHUE, XPaHEHHE,
yTouHeHHue (0OOHOBJICHHE, U3MEHEHNUE), U3BJICUCHHE, CIIOJIb30BaHKE, Tiepeady
(pactipocTpaHeHue, IpeI0CTaBIeHUE, TOCTYI ), 00e3IMYNBaHKE, OJIOKMPOBaHUE, yIaJICHUE,
YHUYTOXKEHHUE;

e ABTOMAaTH3MPOBAaHHAS 00PaOOTKA MEPCOHATBHBIX JaHHBIX — 00pabOTKa
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTELHON TEXHUKH;

e pacmpocTpaHEHHUE MEePCOHANBHBIX JAHHBIX — ACHCTBUS, HApaBJICHHbIC HA
pacKphITHE MIEPCOHAIBHBIX TAHHBIX HEOMPEICICHHOMY KPYTY JIUIL;

e TPEJOCTaBJICHHE MEPCOHATbHBIX JAaHHBIX — IEHCTBUS, HAIIPABJICHHbIC HA
PacKpBITHE MEPCOHAIBHBIX TAHHBIX ONPEICICHHOMY JIMILY MM ONPEACTICHHOMY
Kpyry JiuL;

o OJIOKMpOBaHME NEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpamieHne 00padboTKu
MEPCOHAIBHBIX JaHHBIX (32 UCKIIOYEHHUEM CIIy4aeB, eclii 00paboTka HeoOXoauma asist
YTOYHEHUS IEPCOHAIBHBIX TAHHBIX);

e YHHYTOXXCHHE NIEPCOHANBHBIX JaHHBIX — JICHCTBHSA, B PE3yJIbTAaTe KOTOPHIX
CTaHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COZIEP KaHUE MEPCOHATBHBIX JAaHHBIX B
MH(OPMALIMOHHON CHCTeME MEPCOHANBHBIX JaHHBIX U (WJIH) B Pe3yIbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepHaIbHbIE HOCUTEH MIEPCOHATBHBIX JaHHBIX;

e 00e3TMYMBaHKE IEPCOHANBHBIX JAHHBIX — JEHCTBUS, B Pe3yIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOKHBIM 0€3 HCIIOJIb30BaHMsI JOMTOJTHUTEIHHON HH(OpMaIiu
OTIpeeNUTh
NPUHAICKHOCTD TIEPCOHABHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAIBHBIX JaHHBIX;

e HH(pOPMAIIMOHHAS CUCTEMA NIEPCOHABHBIX JAHHBIX — COBOKYITHOCTh CO/IEPIKAIIUXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JTAaHHBIX U 00ECIECUNBAIOLINX UX 00pabOTKy
MH(OPMAILIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAs Mepeayda MepcoOHaTbHBIX JaHHBIX — IIepeiada IMepCOHANTBHBIX TaHHBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH HHOCTPAHHOIO
roCyapcTBa, HHOCTPAHHOMY (PH3MUECKOMY JIUITY I HHOCTPAHHOMY IOPHITIECKOMY
JUILLY.

1.1. Illkona kak onepaTop MepCOHAIbHBIX JAHHBIX 00s3aHa:

1.1.1. CoOnronath KOHQUACHIMAIBHOCTD IEPCOHANBHBIX JIaHHBIX, @ UYMEHHO HE PaclpOCTPaHSATh
MepCOHANbHbIE JAaHHBIE U HE NIEpeIaBaTh UX TPETHUM JIMIIaM 0€3 corylacusi CyobeKTa
MIEPCOHANIBHBIX JaHHBIX WJIM €70 3aKOHHOTO IIPEICTaBUTEIIS, ECIIM HHOE HE IIPEYyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.1.2. OGecneunTs CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM
BO3MOYXHOCTh O3HAKOMJICHUS C JOKYMEHTaMH M MaTepHallaMH, COJIeP KM X TIEPCOHATLHBIC
TaHHBIE, €CIT MHOE HE MPEeTyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.1.3. Pa3bpsiacHATH CY6’bCKTaM NECPCOHAJIbHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAM
HOPUINYCCKUC ITOCICACTBHUA OTKAa3a MPECAOCTABUTD IIEPCOHAJILHBIC TAHHBIC.

1.1.4. briokupoBaTh WIH yAAISITH HEIIPaBOMEPHO 0OpabaThiBaeMble, HETOUHBIE TTEPCOHATBHBIE
JTaHHBIE 00 00eCTeYnTh NX OJIOKUPOBAHKE WIIN yIaJieHHUE.

1.1.5. TIpekpaTuth 00paObOTKY M YHUUYTOKUTH WIJIM 00E3IMUUTh TIEPCOHATIbHBIE TaHHBIE JINOO
obecneunTh mpeKpaiieHrne 00padoTKU U YHUUTOXKCHHUE WIH 00€3TMIMBAHIE TTEPCOHAITBHBIX JaHHBIX
MIPU JOCTHKEHUH 1IN UX 00pabOTKH.

1.1.6. ITpexpaTuTth 00pabOTKY MEPCOHATBHBIX JAHHBIX MM OOCCIICYUTH MPEKpaIIeHne 00padoTKu
NEPCOHANIBHBIX JAHHBIX B CJ1y4ac OT3bIBa CY6I>€KTOM MNEPCOHANIBHBIX TAHHBIX COIJIaCUs HA
00paboTKy ero NepCOHANBHBIX JaHHBIX, €CJIM HHOE HE TPEAYCMOTPEHO JOTOBOPOM, CTOPOHON
KOTOpOTO,



BBIFOJIONPHOOpETATENEM WK IOPYUUTENIEM 10 KOTOPOMY SIBIISETCS CyOBEKT IEPCOHANIBHBIX JaHHBIX,
WM UHBIM corameHneM Mexay 11konoif n cyobekToM nepcoHaIbHbIX JaHHBIX.

1.1.7. ITpuauMaTh Mephl, HEOOXOAMMBIC U JTOCTATOYHBIC JIJIsI 00€CIICUCHUS BHITTOTHEHHUS 003aHHOCTEH,
MPETYCMOTPEHHBIX 3aKOHOM W IPUHSATHIMH B COOTBETCTBUU C HUM HOPMATHBHBIMH IPABOBBIMH
aKTaMH.

1.2. lllkona Brpage:

1.2.1. CamocTOATENBHO ONPEAEIATh COCTAB U NIEPEYEHb Mep, HEOOXOJUMBIX U JOCTATOYHBIX IS
o0ecrieyeHrs BBITOTHEHHS 00513aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM U MPUHATHIMHA B COOTBETCTBHH
C HUM HOPMATUBHBIMU IIPABOBBIMU aKTAMH, €CIIM MHOE HE IPELYCMOTPEHO 3aKOHOAATEIIBLCTBOM O
[IEPCOHAJIBHBIX TaHHBIX.

1.2.2. ctionb30BaTh nepcoHaAIbHBIC TaHHBIE CYyOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 UX COTIacus B
CllyYasix, IPeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.2.3. [IpenocTaBmisTh epcoHanbHbIE 1aHHbIE CYyOBEKTOB MEPCOHATBHBIX TaHHBIX TPETHUM JIUIAM B
CIIy4asiX, MPEeyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.2.4. Tlopyuutb 006pabOTKy MepCOHATIBHBIX JAHHBIX APYTroMY JIMILY C corjacus cyObekTa
NEPCOHAIBHBIX JAHHBIX, €CIIM UHOE HE MPEIyCMOTPEHO (e/iepaTbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOT0 C 3TUM JIMIIOM A0roBopa. JIumno, ocymecTsisiomee 00paboTKy NepCOHANBHBIX JaHHBIX
1o nopy4enuto I1Ikosnbl, 0053aH0 c00Ir0AaTh MPUHIIMITEI U paBUIIa 00PaOOTKU MEPCOHAIBHBIX
JAHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIII01aTh KOH(UAECHIIMATLHOCTh IEPCOHANIBHBIX JAHHBIX,
MIPUHUMATh HEOOXOIUMBbIE MEPHI, HAIIPaBJICHHbIE HA 00ECIIEYEHHNE BBITIOJHEHUS 00S3aHHOCTEH,
MIPESYCMOTPEHHBIX 3aKOHOM.

1.3. PaG0oTHUKH, COBEPIICHHOJIETHHUE YYaIHECs, POJUTEIN HECOBEPIICHHOJIIETHUX YUAIIUXCsl, HHbIE
CyOBEKThI IEPCOHANBHBIX JAHHBIX (J1aee - CyObEeKThl NEPCOHANIbHBIX JaHHBIX) 00s3aHbI:

131.B ciryvdasax, IpEAyYCMOTPCHHBIX 3aKOHOAATCIIbCTBOM, ITPEAOCTABIATH [Ixone AOCTOBCPHBIC
MEPCOHAJILHBIC JTaHHBIC.

1.3.2. Ilpu u3MeHeHNH NepCOHAIbHBIX JAHHBIX, 00HAPY>KEHUH OIIMOOK MM HETOYHOCTEN B HUX
He3aMeUIMTENbHO coobmmaTth 00 atoM Ilkoe.

1.4. CyObexTsl NepCcOHANBHBIX JAHHBIX BIIPABE:

1.4.1. ITony4ats nH(pOpPMAIHIO, KACAIOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
CITy4JaeB, KOT/1a TAKOM JTIOCTYII OrpaHuyeH (eaepaTbHbIMUA 3aKOHAMHU.

1.4.2. Tpe6oBatb ot [1IK0JBI yTOUHUTH MTEPCOHATBHBIE JAHHBIE, OJIOKUPOBATh UX WM YHUUITOXKHUTH,
€CJIM IEPCOHAIBHBIE TaHHBIE SBIISIOTCS HEMOJIHBIMH, YCTaPEBIIMMH, HETOUYHBIMU, HE3aKOHHO
MTOJIYYEHHBIMH UJTH HE ABJSIOTCS HEOOXOIUMBIMHU IS 3asIBJICHHOM 1€ 00padOoTKH.

1.4.3. JlononHUTE IepCOHANIbHBIC TAaHHBIE OLIEHOYHOTO XapaKTepa 3asBJICHUEM, BHIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.



1.4.4. O6xanoBath neiictBus uiu 6e3aeiictere 1Kokl B yIIOJITHOMOYEHHOM OPTaHe 110 3allUTe MpaB
CyOBEKTOB MEPCOHATBHBIX JTAHHBIX WIH B CyJICOHOM MOPSIIKE.

2. HpaBOBBIe OCHOBaHUSA oﬁpaﬁoTkn NMEPCOHAJTBHBIX JaHHBIX

2.1. IIpaBOoBBIMH OCHOBAaHUSMHU 00paOOTKM NIEPCOHATBHBIX JaHHBIX B [1Ikoie sBNstOTCS yCcTaB u
HOPMAaTHBHBIE IPABOBBIC aKThI, JIJIs1 UCITOJIHEHHSI KOTOPBIX M B COOTBETCTBHUH ¢ KOTOpbiMU I1IKoI1a
OCYILIECTBIISIET 00pabOTKY NEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE:
e TpynoBoii KoJIeKC, MHBIE HOPMATHUBHBIC IIPABOBBIC AKThI, COJIEPIKAIIE HOPMBI TPYIOBOTO
npaBa;
e bBromxeTHBIN KOJEKC;
e Haorossiii KoJsiekc;
e ['paxxgaHCKHA KOJIEKC;
e CeMelHBIN KOJEKC;
o @epepanbHblii 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanun B Poccuiickoit deneparum»
Y TIPUHATHIC B COOTBETCTBUU C HUIM HOPMATHUBHBIC TPABOBBIC aKTHI,
e COIMAIBHOE, ICHCHOHHOE U CTPAXOBOE 3aKOHOAATENbCTBO Poccutiickoit denepanuu;
e 3aKOHOJIATEJBCTBO B c(pepe 6€30macHOCTH, B TOM YHCIIC AHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMH 00paOOTKH NMEPCOHATBHBIX JaHHBIX B LIIKoe Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3NYECKUMHU JIMLIAMHU, 3asIBJICHUS (coriacus, J0BEPEHHOCTH) yJalluxcs U pouTeneit
(3aKOHHBIX MPEACTABUTENICH ) HECOBEPIIEHHOIETHUX YYaIUXCsl, COTIachs Ha 00pabOTKy MepCOHaIbHBIX
JIAHHBIX.

3. Hean 00padoTKH MepCOHATBHBIX JAHHBIX, MX KATErOPHH U NepevYeHb, KATeropuu cy0beKToB,
NePCOHAJIbHBIC JAHHBIE KOTOPBIX 00padaTbIBaIOTCsl, CIOCOOBI, CPOKH UX 00Pa0OTKH M XpaHEHHH,
NOPSA0K YHHYTOKEHHUSI MePCOHAIBbHBIX JaHHbBIX

1. Ileqb 00padoTKH: OpraHu3anys 00pa3oBaTeIbHOM 1eSITeILHOCTH M0 00Pa30BaTeIbHBIM
NporpaMMamM Ha4ajbHOro 00111ero, 0CHOBHOI'0 00IIEero U CpeIHero 0o1ero oopazoBanmus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanbHbIE JaHHBIE CrenuanbHbIe

JTAHHBIX JTAaHHBIE

Ilepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSIHUN
JTAHHBIX e TIOJ; 310pPOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

o u300paxeHue (pororpadus, BUIEO);

e TIIaCIIOPTHEIC JaHHBIE,

e aJpec PEerucTpaIuy 10 MECTY KUTEIbCTBA,;

e aapec paKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIE JAHHBIE;

e UHAMBHUIYaJbHBIN HOMEP
HaJIOTOTUIATEIIbINKA,;

e CTpPaxoBOM HOMEP HHIUBUAYAIBHOTO
nuueBoro cuera (CHUJIC);

e CBeJleHHUs 00 YyCIIEBaeMOCTH 00yUarOIIerocs
U IpyTrue cBeeHus, oOpa3yromecs B




IpolLecce peaan3anuu 00pa3oBaTeIbHON
MIPOrPaMMBI;

e UHBIC IEPCOHANILHBIC JJAHHBIE,
MIPEIOCTaBIIIEMbIe (PU3NICCKIMHU JTUI[AMH,
He0OXOIMMBIE IS 3aKII0UECHUS U
HCIIOTHEHUS IOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJATENHCTBA B cpepe 00pa3zoBaHUs

Kareropun OOyuatommecs, UX pOJUTENH (3aKOHHBIE IPEICTABUTEIH )
CyOBEKTOB
Crioco0bl ABTOoMaTH3UpOBaHHAsg 00paboTKa 1 0€3 CpeICTB aBTOMATHU3allU1, B TOM YHCIIE!
00paboTkH e TIOJIyY€HHE NEPCOHANBHBIX JaHHBIX B YCTHON U MUCbMEHHOH (popme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NIEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPhl U HH(OPMAIIMOHHbIE
CUCTEMBI U TOKYMEHTHI LIIKOmbI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeIbHON NPOrpaMMbl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpPOIl J1eJ1 B 3aBUCHUMOCTH OT TUIIA
XpaHEeHus JOKYMEHTa, B KOTOPOM COJIEpKATCs MIEPCOHANIbHBIE JaHHbIE
ITopsinok B cootBercTBuHM ¢ [TopsaKoM YHUUTOXXEHUS U 00€3TMYMBAHUS IEPCOHAIBHBIX TaHHBIX
yHuuTOKEeHUs | [IIKOBI B 3aBUCHMOCTH OT THUIIA HOCUTEINSI IEPCOHATIBHBIX TaHHBIX

2. leap 06padoTku: BhINOTHEHHA PYHKIMIA U TOJTHOMOYMI padoToaaTesisi B TPYAOBBIX
OTHOLICHHUSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [lepconasbHbIE TaHHBIE Cneunansuele | buomerpuueckue
JTAHHBIX NEPCOHANIbHBIE | IEPCOHAJIbHBIE
JaHHBIC JaHHBIC
ITepeuenn e (bammust, UMsI, OTYECTBO; Ceenenus o N3obpaxenue Ha
JAaHHBIX e TIOJI, COCTOAHUHN (bOTO U BUACO3aIliCH,
e TPaXJAHCTBO; 310pOBbS MOJIYYEHHBIX C KaMep
e JIaTa M MECTO POXKJICHUS, HaOIOAeHUS

o u300paxenue (pororpadus);

e MACMOPTHHIC JaHHBIC;

e ajpec peruCTPaLUH 10 MECTY
KUTEIIbCTBA;

e anpec (PaKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JAHHBIC;

e HMHIUBHUIYaIbHBIA HOMEP
HaJIOT OTLIATE bIIHUKA;

e CTpPaxoBOW HOMED
WHIMBHUIyaIbHOTO JIMIIEBOTO CUETa
(CHUIIC);

e CBEICHMS 00 00pa3oBaHMH,
KBaJIM(pUKaITIH,
npodeccrnoHabHOM TOITOTOBKE U
MOBBIIICHUH KBAJTU(UKAIUH,

e CEeMEHMHOE MOJI0KCHUE, HAJTUINe




JIETEW, POJICTBEHHBIE CBSI3H;

e CBEJICHHUs O TPYAOBOHN
JeSITeIbHOCTH, B TOM YHCIIe
HAJIMYKE MOOUIPEHUN,
HarpaxJaeHun u (Wim)
JMCLIUTUTMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O perucTpalnuu Opaka;

e CBEJCHHS O BOMHCKOM Y4ETE;

e CBeICHUS 00 MHBAIUIHOCTH;

e CBEICHMS 00 yAep KaHUU
AIIMMEHTOB;

e CBEICHHS O JIOXO/JIE C MPEBIAYIIETO
MecTa paboThI;

e HHBIC IEPCOHAIBHBIC JJAHHBIC,
MIpeIoCTaBIIsseMble paOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHO/IaTEIbCTBA

Kareropun PaGoTHuKY, KaHTUAATE HA PabOTY (COMCKATEIH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasi 00paboTKa U 0€3 CPEeCTB aBTOMATU3ALIUU, B TOM YHCIIE:
00paboTku e TIONy4YEHHE MEPCOHANBHBIX JaHHBIX B YCTHOM U MUCbMEHHON Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHMS MEPCOHAIBbHBIX JAHHBIX B KYpHAaJIbl, peecTpbl U HH()OPMALIMOHHBIE
CUCTEMBI U TOKYMEHTHI [IIkobI
Cpoku B TeueHne cpoka neicTBUs TpyAOBOIoO 10roBopa. i KaHIUAAaTOB — B TEUEHUE CPOKa,
00paboTKH HE00XO0AUMOTO Il PACCMOTPEHUS KaHIUAATYPHI U 3aKII0UEHHs TPYA0BOTO JJOrOBOpa
Cpoku B Teuenune cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOU A€Jl B 3aBUCUMOCTHU OT THIIA
XpaHEHHUsI JOKYMEHTA, B KOTOPOM COJIEP>KATCsl IEPCOHANIBHBIE JaHHBIE, B TOM YHMCIIE B COCTaBE
nu4HBIX gen — 50 jet
ITopsinok B cootBetrcTBuM ¢ [TopsiakomM yHUUTOXKEHUS U 00€3THUMBAHUS IEPCOHABHBIX JaHHBIX
yHuuToxkeHus | [LIkonbl B 3aBUCMMOCTH OT THIIa HOCUTEIS IEPCOHANBHBIX JaHHBIX

3. Lean 06padoTKu: peaau3anus rpakIaHCKO-NPABOBBIX J0TOBOPOB, CTOPOHOI,
BblFOIlOHpHOﬁpeTaTeJ]eM NJIA MOJYYaTEJIEM KOTOPLIX ABJIACTCH IMIxoa

Kareropun IIepconasibHbIE TaHHBIE

JTAHHBIX

Ilepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e I[ACIOPTHBIC JAHHBIE,

e ajapec peructpanuu U (Win) GakTHIECKOTO MPOKHUBAHMS;

e KOHTAKTHbBIC IaHHbIE;

e HMHAMBHUYaJbHBIM HOMEp HAJOTOIUIATENbIINKA;

e HOMEp PacCUYETHOTO CUETa;

e HOMep 0AaHKOBCKOM KapThl;

e UHBIC NICPCOHAIBHBIC JAHHLIC, IPCIOCTABIIICMBIC (1)I/I3I/I‘-IGCKI/IMI/I JnamMu,
HE0OXOIMMBIE IS 3aKJIIOUEHUS U UCTIOTHEHUS JOTOBOPOB




Kareropuu

KonTparenTsl, mapTHEpbI, CTOPOHBI I0TOBOpa

CyOBEKTOB
Crioco0bl ABTOoMaTH3UpOBaHHAsg 00paboTKa 1 0€3 CpeICTB aBTOMATHU3allU1, B TOM YHCIIE!
00paboTKH e IIOJIy4Y€HHE IIEPCOHAIBHBIX JIaHHBIX B YCTHOM U MMCbMEHHOM (popme
HETOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JIaHHBIX;
e BHECEHU [IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPbl U HH(OPMALIMOHHbIE
CUCTEMBI U TOKYMeHTHI [IIkobI
Cpoku B Teuenue cpoka, He0OX0AUMOTO I UCIIOJIHEHHSI 3aKJIFOUYEHHOTO JI0r0BOpa
00paboTku
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH J€Jl B 3aBUCUMOCTH OT THIIA
XPaHEHHUS JOKYMEHTA, B KOTOPOM COJIEpPKATCs IIEPCOHAJILHBIE IaHHbIE
ITopsnox B cootBercTBuM ¢ [lopsakomM yHUUTOXEHNS U 00€3IMUMBAHUS IEPCOHANIBHBIX JAHHBIX
yHuuTOKEeHUs | [IIKOBI B 3aBUCHMOCTH OT THUIIA HOCUTEINSI IEPCOHATIBHBIX TaHHBIX

4. Lleanb o0padoTku: odecrieyeHne 6e30MaACHOCTH

Kareropun IIepconasibHbIE TaHHBIE
JAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e [aCIOPTHBIC JAHHBIE;
e ajapec peructpanuu u (Wwin) (akTUIECKOTO MPOKUBAHMUS;
e KOHTAaKTHbBIE IaHHBIE
Kareropun ITocerurenu IIkoel
CyOBEKTOB
Crnioco0b1 ABTOMaTHU3UpOBaHHasi 00paboTKa 1 0e3 CPe/ICTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTku e TIOJyYEHHE NEPCOHANBHBIX JaHHBIX B YCTHOM U MUCbMEHHON Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANIBHBIX JIaHHBIX;
e BHECEHMS MEPCOHAIbHBIX JaHHBIX B XKYpHAaJIbl, PE€eCTpbl U HHHOPMALIMOHHBIE
CUCTEMBI U TOKYMEHTHI LIIKobI
Cpoxku B Teuenue neproia HaXOXKIAEHUS TOCETUTEINS Ha TeppuTOpUH LLIKOIBI
00paboTku
Cpoxkn B Teuenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTH OT THIIA
XpaHEeHHst JOKYMEHTa, B KOTOPOM COJIepKaTcs IepCOHANBHbIE JaHHbIE, B TOM 4ncie MUHIMYM 30
JIHEW B OTHOIIEHUH 3alHcell KaMmep BUICOHA0IIIOICHHS
[Topsinok B cootBercTBuM ¢ [lopsiakomM yHUUTOXKEHUS U 00€3TMUUBAHUS TEPCOHANBHBIX JaHHBIX
yHuuTOKeHUs | [IIKoibl B 3aBUCHMOCTH OT THUIIa HOCUTEINSI IEPCOHATIBHBIX TaHHBIX

4. YcnoBusi 00padOTKHU MEPCOHATBbHBIX TaHHBIX

4.1. [lIxona ocymiecTBIsET cOOp, 3aUCh, CHCTEMAaTH3alIUI0, HAKOTUICHUE, XpaHEeHHEe, yTOUYHCHUE
(oOHOBIIEHUE, N3MEHEHHE), N3BIICUEHUE, UCTIOIB30BAaHUE, NIepeauy (pacpocTpaHeHue,
MIpeI0CTaBIIEHUE, OCTYM ), 00e3TUYNBaHKE, OIOKUPOBAHUE, YAAJTEHUE U YHUUTOKEHUE TTEPCOHAIBHBIX




JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIBCTBOM O IIEPCOHANIBHBIX JaHHBIX U JIOKAJIbHBIMU
HOpMaTUBHbIMU aKTaMHy LIIkoubl.

4.2. Bece nepconanbuble ganuble [lIkoma momydaer ot cyObeKTa epcoHaNbHBIX JAHHBIX, a B CIyYasX,
KOTa CyOBEKT MEPCOHATBHBIX JaHHBIX HECOBEPIICHHOJIETHUI, — OT €ro poxuTesel (3aKOHHBIX
IIPEICTaBUTEIIEN ).

4.3. ITomyuenne o 06pabOTKy NEPCOHANBHBIX TaHHBIX, Pa3pPEIICHHBIX CYyObEKTOM MEPCOHATBHBIX
JaHHBIX JJIs pacipocTpaneHus, [lIkona ocyimecTBiseT ¢ cOONII0JEHUEM 3alIPETOB U YCIOBHH,
IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkoma oOpabaThIBaeT NEPCOHANBHBIC JaHHBIE:
o 0€3 UCIIOJIb30BAHUS CPECTB aBTOMATU3ALINY;
e C HCIIOJIb30BAaHHEM CPEICTB aBTOMATHU3allUU B IpOrpaMMax U HH(GOPMAIIMOHHBIX CHCTEMaX:
«1C: 3apnnara u kaapeD», «IEKTPOHHBIN )KypHa», «IIpoxon u nutaHue».

XpaHeHUE NEPCOHATBHBIX TAHHBIX:

4.5.1. lllkona XpaHUT EpCOHAIbHBIC JAHHBIE B TEUEHHUE CPOKA, HEOOXOAMMOIO JJIsl JOCTHKEHUS LieIeH
ux 00pabOTKH, a TOKYMEHTBHI, COJIeprKalllue IepCOHANIbHBIE JaHHbIE, — B TEUCHHE CPOKA XPAHEHUS
JOKYMEHTOB, IPEAYCMOTPEHHOIO HOMEHKJIATYpOii JIeJ1, ¢ y4EeTOM apXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. TlepconanbHble JaHHBIE, 3a()UKCUPOBAHHBIE HA OyMa)KHBIX HOCUTEIISX, XPAHATCS B 3aITUPAEMBIX
mkadgax Jnb0 B 3aMPAEMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. [lepconanbHble TaHHBIE, 00pabaTHIBAEMbIE C CIIOIB30BAHNEM CPEJICTB aBTOMATHU3AlINH,
XPaHATCS B TAKOM HOPSIKE U HA YCIOBUSIX, YTOOBI HCKIIIOUUThH HEIPABOMEPHBIN WIIH CIydailHbIN
JOCTYI K HUM, YHUYTOKEHUE, U3MEHEeHHe, OJIOKHPOBaHHUe, KOIMPOBAHUE, ITPEIOCTABICHUE,
pacpocTpaHEeHNE NEPCOHANIBHBIX IaHHBIX, & TAKKE MHbIE HEITPAaBOMEPHBIE ACHCTBUS B OTHOILEHUHN
[IEPCOHAJIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pa0OTKY EPCOHATIBHBIX JaHHbIX B IlIKkoje, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIOLINX CIydYasaX:

e JIOCTUTHYTHI IIelH 00pabOTKH MepCOHAIBHBIX JTaHHBIX;

e HCTEK CPOK JCHCTBHUS corylacksi Ha 00pabOTKy NMepCOHANBHBIX JaHHbIX;

e OTO3BaHO corjiacue Ha 00paboOTKy MEePCOHATbHBIX JIAHHBIX;

e 00paboTKa epCcOHAIBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Tlepenaua mepcOHATBHBIX JAHHBIX:
4.7.1. llIxona obecrnieunBaeT KOHPUACHIINATHPHOCTD MEPCOHAIBHBIX TaHHBIX.
4.7.2. lllkona nepenaet mepcoHa bHBIC JAHHBIC TPETHHM JIHIAM B CIICIYIOIINX CITydasX:
e CYOBEKT MepCOHATBHBIX JIAHHBIX JIaJl COTJIACUE HA TIepeady CBOUX JIaHHBIX;
e TIepenaTh JaHHBIC HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IATEIHCTBA B PAMKaX

YCTaHOBJICHHON MPOLEAYPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIEpe1auy MepCOHABHBIX JaHHBIX.



5. AKTyaJII/I3aIlI/IH, HUCIIPABJICHUE, YIAJTCHUEC U YHUUITOXKCHUE IICPCOHAJTBHBIX JaHHBIX, OTBETHI HA
3alpocChbl cyﬁ'beKTOB MNEPCOHATBHBIX TAHHBIX

5.1. B ciiyuae npenocTaBiieHUs! CyObEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM IIPEJICTABUTEIEM
(aKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WM HE3AKOHHO MTOJyYEHHBIX IEPCOHAIBHBIX
nansbix [1kona akTyanusupyer, UCIpaBiseT, OJOKUPYET, YAAISIET MM YHUYTOXKACT UX U YBEIOMIISET O
CBOUX JICHCTBUAX CyOBEKTa IEPCOHATIBHBIX JAHHBIX.

5.2. IIpu noctuxenuu 1eneit 00pabOTKU MEPCOHATBHBIX JIaHHBIX, a TAKXKE B CIIy4Yae OT3bIBa CyObEKTOM
MEePCOHANBHBIX JAHHBIX COTJIacus Ha 00pabOTKY NepCOHANIBHBIX JaHHBIX IEPCOHANIbHbBIC TaHHbIC
MO/JIEKAT YHUUYTOXKEHHIO, €CJIM NHOE HE MPEAYCMOTPEHO JJOTOBOPOM, CTOPOHOM, IIOJTyyaTesieM
(BBIrOTOTIPHOOPETATENEM) [10 KOTOPOMY SBIIIETCS CYOBEKT MEPCOHANBHBIX JAHHbIX.

5.3. YHUUTOXEHHE TOKYMEHTOB (HOCHUTENEN ), CoJiepKalliX epCOHANIbHbIE JaHHbIE, IPOU3BOAUTCS B
cooTBeTCTBUHM € [1ops/IKOM YHUUTOXEHHUS U 00€3IMYMBaHUS IEPCOHANBHBIX AaHHbIX LIIKombl B
3aBUCUMOCTH OT TUIIa HOCUTEIISA IEPCOHANIBHBIX JaHHBIX, B TOM YHCIIE IIyTEM U3MENbYCHHUS LIPEAepe,
CTHpaHus WK (OPMATHPOBAHUS SJICKTPOHHOTO HOCHUTEIIS.

5.7. Ilo 3anpocy cyObekTa epcoHaIbHBIX JaHHBIX WK €ro 3akoHHOro npeacrasutens Llkona
coobmaeT emy uHpopmaruo 06 00paboTKe MEePCOHANBHBIX JaHHBIX CYObEKTa B CPOKU U B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOM.



